ADQ Oracle Fusion Training Manuals

For Suppliers

ADQ Supplier Qualification Training Manual

Author
Creation Date
Last Updated

Document Ref:

ADQ Procurement
22-Apr-2022
29-Apr-2022

Version 2.2

Page 1| 18

AL

aniyLar



AL

aniyLar

Introduction

e This document provides the information, navigation and guidance about the features and
functionalities in ADQ Supplier Portal.

e For any further queries / clarification, request you to send an email procurementhelpdesk@adg.ae or
reach out to the Buyer in ADQ.

System Startup & Navigation

Starting Oracle Fusion Applications:

e Open any one of Chrome/ Mozilla / edge browser and Select Oracle Application URL as shown below.
URL: https://enae.login.em8.oraclecloud.com

e Enter the user name, password and click Sign in. Login to the fusion application.

Sign In

Oracle Applications Cloud

Company Single Sign-On
ar
supplien@login.com
Forgot Password
N ‘ Sign In

Enter the User
Name, Password and
Click on Sign In

| English ~
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Responding to Supplier Qualification Questionnaire:

e There are three ways to access the Questionnaire area.
1. Responding Supplier qualification through Email.
2. Responding Supplier Qualification through Bell icon.
3. Responding Supplier qualification through Supplier Portal Task.

Option 1:
¢ Responding Supplier qualification through Email.

Once the Supplier Qualification is launched by ADQ, you will receive an Email Notification to the
registered Email.

Response Due Date will be available in the notification. You should submit your responses on or
before the due date.

You Are Invited to Respond to Questionnaire Supplier Qualification - Level 11 (34)

| ismiss |
Details
Assignee Mohamed Shareep Questionnaire Title  Supplier Qualification - Level 11 Supplier  TRN Supplier
From Latifa Fasial Alali Procurement BU  ADQ BU Supplier Site
Assigned Date  27-Apr-2022 08.28 PM Response Due Date  30-Apr-2022 Supplier Contact Mohamed Shareep

Expiration Date  14-May-2022 11.59 PM

Task Number 352294

Recommended Actions

= Respondto Q

; e
Click the link to respond to
Invitation Questionnaire
Dear TRN Supplier

ou are recsiving this nofification because you are a registered Supplier in our Oracle Fusion System

ADQ is running a questionnaire 1o update our due diligence and compliance records. Completing this qualification is essenfial fo confinue our collaborafive business relationship. We thank you in advance for taking the time to submit by

30-Apr-2022

If this is the original invitation, kindly ciick on “Respond to Questionnaire” under the “Recommended Actions™ section and reply fo all the questions und submit. Ifthis is a request to resubmit, look up the “Retum Reason’ comments and then click on “Respond to Questionnaire
under the “Recommended Actions™ section and leﬁ\ylo all the questions and resubmit. For any queries, please contact procurementhelpdesk@ada.

Best Regards,

ADQ Procurement

Click on the Respond to Questionnaire Link. You will be redirected to Oracle Fusion application Login
page and enter user name and password to login.

If you already logged into the system, ‘Respond to Questionnaire’ page will open.

Respond to Questionnaire: Supplier Qualification - Level Il & [ save | save and ciose | submt | cancer |

Time Zone Gulf Standard Time
4 Questionnaire

Title  Supplier Qualification - Level I Supplier  TRN Supplier Status  Draft
Procurement BU  ADQ BU Supplier Site Due Date  30-Apr-2022 12.00 AM
Requested By Laiifa Fasial Alali Responder Mohamed Shareep

Attachments Mone

Questions

Progress Section 1. Supplier Qualification - New v

Supplier Qualification - New
* 1. Please download the user manual and update the profile as instructed in the user manual
Attachments A ADQ_Supplier_Portal_Trainin

() = Yes. Supplier Frofile is updated

Comments

2 () a UAE andior MENAIGCC andior Intemationsl Presence

(©) b. MENA/GCC Presence only

*) ¢ Intemational Presence Only
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Option2:

¢ Responding Supplier Qualification through Bell icon.
After entering into the Oracle Application, you can see the notifications by clicking the bell icon on the right
side of the application.

Notifications Show Al

FYl 15 seconds ago

You Are Invited to Respond to Questionnaire Supplier Qualification - Level Il (34)

Click the link to respond to
Questionnaire

Respond to Questionnaire page will open.

Time Zone Gulf Standard Time

Respond to Questionnaire: Supplier Qualification - Level Il & Save and Close

4 Questionnaire

Title  Supplier Qualification - Level Il Supplier  TRN Supplier Status  Draft
Procurement BU  ADQ BU Supplier Site Due Date  30-Apr-2022 12.00 AW
Requested By Latita Fasial Alali Responder Mohamed Sharsep

Attachments None

Questions. Progress Section 1. Supplier Qualification - New v

Supplier Qualification - New
1. Please download the user manual and update the profile as instructed in the user manual
Attachments A ADQ_Supplier_Portal_Trainin
() a Yes. Supplier Profile is updated

Comments

z (O) a. UAE and/for MENA/GCC and/or Intemational Presence

(0) b MENA/GCC Presence only

() e Intemational Presence Only

Option 3:
¢ Responding Supplier qualification through Supplier Portal Task.
You can view and submit the responses through the Tasks. Click on the Supplier Portal.

Click on Supplier Portal App
to open the dashboard
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Tasks

Orders

« Manage Orders

« Manage Schedules
Agreements
« Manage Agreements

Shipments

« \iew Receipis
« View Returns

Invoices and Payments

« Create Invoice H
« Create Invoice Without PO
« View Invoices

« View Paymenis
Negotiations

« View Active Negofiations

« Manage Responses
Qualifications

« Manage Cuesfionnaires

Requiring Attention

M Cuestionnaires

Supplier News

« View Qualifications

Company Profile

« Manage Profile

Click on Manage Questionnaires
link to submit the response

Recent Activity
Last 30 Days

No data available

Transaction Reports
Last 30 Days

No data available

Manage Questionnaire page will open. Select the Questionnaire and Click on ‘Respond’ Button.

Manage Questionnaires @

4 Search

= Supplier Site v

Search Results

Actions w Vieww Fomatw [ By Freeze

Wrap | Respond

| Agvanced | | Manage Watchiist | saved scarch | Requiing Atention v
** Status | Not starled Draft Resubmis | w |

** Response Due Date ‘ dd-mmm-yyyy fe |

** Supplier Contact v

** At least one is required

Click Respond to start the

response (2)

| Search ” Reset H sa

Questionnaire  Questionnaire Title

34 Supplier Qualification - Level Il

Columns Hidden &

Select the Questionnaire (1)

Response

Due Date View PDF

Supplier Site Status

Mot started 30-Apr-2 @

Respond to Questionnaire page will open.

Respond to Questionnaire: Supplier Qualification - Level Il @

4 Questionnaire
Title  Supplier Qualification - Level I
Procurement BU  ADQ BU

Requested By  Latifa Fasial Alali

Questions
Supplier Qualification - New
*1. Please dovinload the user manual and update the profile as instructed in the user manual
Attachments A ADQ_Supplisr_Portal_Trainin
() a. Yes. Supplier Frofile is updated

Comments

Supplier TRN Supplier
Supplier Site

Responder Mohamed Shareep

Progress

Time Zone Gulf Standard Time

Status  Draft

Due Date  30-Apr-2022 12.00 AM

Attachments None

Section 1. Supplier Qualification - New v
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All the above three options will lead to ‘Respond to Questionnaire’ page. From this page you can start
to enter your responses.
Important Note:

e The first question of the questionnaire intimates you to update the supplier profile as per the

attached user manual.
e You need to update your profile first and then you need to submit the responses for this

qualification.
e Download the manual (Supplier Profile Update) from the Question No. 1.

Respond to Questionnaire: Supplier Qualification - Level Il @ [ save | save ana ciose | suomie | cances |

Time Zone Gulf Standard Time

4 Questionnaire

Title  Supplier Qualification - Level Il Supplier TR Supplier Status  Draft

Procurement BU ADQ BU Supplier Site Due Date  30-Apr-2022 12.00 AM

Responder Mohamed Shareep Attachments None

Progress Section 1. Supplier Qualification - Hew v

Requested By Lalifa Fasial Alali

Questions

Supplier Qualification - New

* 1. Plsase download the ussr manual and update the profile 35 instructed in the user manual
Attachments A ADC_Supplier_Portal_Trainin

a. Yes. Supplier Profile is updated
Comments Download the supplier portal

L training manual

e Request you to go to “"Manage Profile” section and update the required information if there is a change

in the Supplier Profile (Steps are given below).
e If there is no change in the existing information, continue to provide the response to the supplier

qualification Questionnaire.
To update the supplier profile, first cancel the questionnaire page and go to supplier portal home page.

ulf Standard Time

Respond to Questionnaire: Supplier Qualification - Level [| @

4 Questionnaire

Title  Supplier Qualification - Level Il Supplier  TRN Supplier

Click Cancel to go back to
dashboard

Procurement BU ADQ BU Supplier Site n-2022 12.00 AM

Requested By Lalifa Fasial Alal Responder  Mohamed Shareep

Questions Progress Section 1. Supplier Qualification - New v

Supplier Qualification - New

*1. Please download the user manual and update the profile as instructzd in the user manual
Attachments A ADQ_Supplier_Portal_Trainin

(7) a. Yes. Supplier Profile is updated

Comments
i
Manage Questionnaires =
4 search ‘ Advanced ‘ ‘ Manage Watchlist ‘ Saved Search

€ast one is required

** Supplier Site v ‘ = Supplier Contact

[[eogen [ oee [ avec

Click on
Done

Search Results

Actions w View w Format w 51 7 =7 Detach ‘ Respond |
) . ) ) T Response :
Questionnaire  Questionnaire Title Supplier Site Status Due Date View PDF
Not started 30-Apr-2. @

34 Supplier Qualification - Level Il

Columns Hidden 8
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Supplier Home page will open. Navigate to Tasks > Company Profile > Manage Profile.

Tasks
Orders
Requiring Attention Recent Activity
« Manage Orders Last 30 Days

= Manage Schedules

Agreements

« Manage Agreements No data available

Shipments

= View Receipis

« View Retums Transaction Reports
Last 30 Days
Invoices and Payments

Create Invoice H
Create Invoice Without PO

View Invoices No data available
« View Payments W Cuestonnzires

Negotiations

« View Active Negofiations Supplier News
» Manage Responses

Qualifications

» Manage Quesfionnaires

Click on Manage Profile to
update your information

= View Qualifications

Company Profile

= Manage Profile

Company Profile @ @
Click on Edit to update

Organization Details TaxIdenfifiers Addresses  Conlacts Payments Business Classificalions  Producs and Services the profile
4 General
Company TRN Supplier Tax Organization Type  Parinership
Supplier Number 10731 Status  Active
Supplier Type Attachments None

4 |dentification

D-U-N-$ Number National Insurance Number
Customer Number Corporate Web Site
siC

4 Corporate Profile

Year Established Chief Executive Title
Mission Statement

Chief Executive Name

A warning message will pop-up. Click on ‘Yes’ to continue to edit the profile.

£ Waming

P0OZ-2130390Making edits will create a change request for the profile. Do you want fo
continug?

Click on ‘Yes’
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or update Supplier General Instructions, Identification details,

Corporate Profile and Financial Profile in this section. Also attach the mandatory documents in the

Attachments section.

Edit Profile Change Request: 497003

Delete Change Request | Review Changes Save and Close

Organization Details (1)

Change Description

A

Organization Details  Tax |dentifiers Addresses Conlacts Payments Business Classificalions

4 General

—% Enter Change Description (2) ]

Products and Services

* Supplier Name | TRN Supplier

Supplier Number 10731

4 |dentification
Customer Number I:

4 Corporate Profile

Mission Statement

Add or update the
information (3)

Tax Organization Type | Parinership v

Status  Active

Click on '+’ symbol to
add attachments (4)

National Insurance Number
Corporate Web Site | vwwimsuppler.com

Attachments None =

Navigate to the next tab — Tax Identifiers. Update the required details in this section.

Organization Details ~ Tax Identifiers  Addresses  Contacts  Payments
4 Income Tax
Taxpayer Country | United Arab Emirates | v

Taxpayer ID | |

[] Federal reportable

Federal Income Tax Type

[ state reportable

4 Transaction Tax

Tax Country | United Arab Emirates

el

Tax Registration Number | |

Business Classifications

Products and Services

In Tax identifiers page,
update the information

Tax Reporting Name | |

Name Control E

Verification Date | dd-mmm-y Y |
[] Use withholding tax
Withholding Tax Group
Tax Registration Type -

Navigate to the next tab — Addresses.

Edit Profile Change Request: 497003

Delete Change Request | Review Changes Save and Close

Change Deseription

£

Organization Defails ~ Tax Idenlifiers Addresses

Aclions w View w Formatw b/

Address Name &Y Address

Contacts Paymenis  Business Classificaions  Products and Senvices

TRN Dubai 55525, Dubai United Arab Emirates

Columns Hidden 3

to add

Click on ‘+’ symbol

Phone Address Purpose Fax Status

+871501949671  Ordering; Remit to; RFQ or Bidding Active

new address
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Create Address x
Create new address (1)
* Address Name * Address |+ Ordering
P Remit 1
* Country ‘ United Arab Emirates ‘ v | urpase |y Remilo

| RFQ or Bidding

* Address Line 1 or ‘ ‘
P.0. Box | 2%

Phone‘g?'l ‘v|| || H ‘
Address Line 2 ‘ ‘
Fax ‘9?1 ‘ v || || ‘

* Emirate ‘ Dubai ‘ - |

Email ‘ supplierD01@login.com |
Language ‘ V‘

Inactive Date ‘ dd-mmm-yyyy F‘o ‘
Status Active

| Create Another || OK || Cancel |

Note:

Please follow the below advisory while entering the address.

COMPLETE BENEFICIARY ADDRESS
Please refrain from providing P.O. Box addresses which the beneficiary
bank may reject. Instead, provide a full geographical beneficiary
address that should include, but is not limited to, the following:

P Street number and name
* Village/town/municipality/district

* Province, city, and country

For any additional information, please click on the below link provided by the ADCB Bank.

https://www.adcb.com/en/multimedia/pdfs/2020/october/procash-beneficiary-address-details-141020.pdf
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Edit Profle Change Request 497003
Change Description
P
Organization Defails ~ Tax ldentifiers Addresses Contacts Payments Business Classificaions Products and Senvices
Adlions w View w Formatw o/ Status
Address Name AT Address Phone Address Purpose Fax Status
TRN Dubai 55525, Dubai United Arab Emirates C||Ck 0|’] penC|| Symbol to +971 501949671 Ordering; Remit to: RFQ or Bidding Active
olumne ien 3 update the existing address
In the Edit Address page, update the address information (Address, Address Purpose, Phone, Fax &
Email).
Edit Address: TRN Dubai b
* Address Name | TRN Dubai

* Address |« Ordering
P Remit 1
* Country | United Arab Emiraies ‘ v | urpase |y Remilio
. ' RFC or Bidding
Address Ling 1 or | 55525 ‘
P.O. Box
Phone ‘ 971 ‘ - H ‘ ‘ 501949671 H
Address Line 2 | ‘
S I 2 | |
* Emirate | Dubai ‘ - |
Email ‘ supplierd02@login.com |
Language | V‘
Inactive Date ‘ dd-mmm-yyyy r“o ‘

Status Active
Update the address

information (1)

o ——

Navigate to the next tab — Contacts. Update the contact details in this section.

Edit Profile Change Request: 497003

Delete Change Request | Review Changes Save and Close
Change Description

A
Organization Details ~ Tax Identifiers  Addresses Contacts Payments Business Classifications  Products and Services

+ 7 Status {u| Detach

Acfions w View v Format w

Name

AW JobTitle A7 Email A% Phone Administrative
Shareep, Mchamed Consultant
Columns Hidden 7

Contact User Account  Status
a.mohd.shariefi@gmail.com +971 501949671 (] (]
Click on Pencil symbol to edit
existing contact

Active

In the Edit Contact page, you can update the Name, Job Title, Phone, Mobile, Fax & Email. Also you can
update the contact addresses.
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Edit Contact: Mohamed Shareep X
Salutation Phone | 971 | v || || 501948671 || |
* First Name | Mohamed | Mabile | | v || || |
Middle Mame | | Fax | | v || || |
® Last Mame | Sharesp | Email | a.mohd.sharief@gmail.com |
Job Title | Consultant | Status
' Administrative contact
A
Contact Addresses Update the contact
Actions » View w Format » x E_ Freeze Detach Wrap details on this page
Address Name Address Phone Address Purpose Status
TRM Dubai 55525 Dubai,United Arab Emirates +971 501949671  Ordering; Remit to; RFQ or Bidding Active
Columns Hidden 5
4 User Account
Account Status
User Mame  a.moehd.sharief@gmail. com
4 User Account
Account Status
User Name a mohd_sharief@gmail com
Roles Data Access
Aclions » View w Format w x BE Freeze
Role &% Description
ADC Supplier Accounts Receivable Speciali... Manages invoices and payments for the supplier company. Primary tasks include submitfing invoices as well as tracking in....
ADC Supplier Bidder Custom_Mew Sales representative from a potential supplier responsible for respending to requests for quote, requests for proposal. requ...
ADC Supplier Sales Representafive Custom...  Manages agreements and deliverables for the supplier company. Primary tasks include acknowledging or requesfing chan... o
Click on ‘Ok’, once contact is updated
| oK || Cancel |

Edit Profile Change Request: 497003

Change Description

Organization Detals  Taxldeniifiers  Addresses  Contacts Payments
Actions w View w Formatw Siams

Name

Shareep, Mohamed

Columns Hidden 7

Click on '+’ symbol to
add new contacts

Deiete Change Request | Review Changes Save and Close

¥

Business Classifications  Products and Services

Freeze

&w JobTite a7 Email &% Phone Adn(l:m:;r;uve User Account  Status
Consultant a.mohd sharief@gmail.com +971 501949671 ] (-] Active
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Create Contact

Salutation Phone | | v ” ||

* First Name | Suresh Mobile | | - ” ||

Middle Mame | Kumar

| [el ||

Emiail | smani@gmailc.com

* Last Name | Mani |

Job Title | Consultant

[] Administrative contact

4 Contact Addresses

Create the contact details on this page (1)

Actions » View w Format » E_ Freeze -rm’ Detach Wrap

Address Name Address

Mo data to display.
Columns Hidden 5

Phone Address Purpose

Click on ‘Search and Add’ button to assign the contact
to the address (2)

4 User Account

[] Request user account

Roles  Data Access

Status

Select and Add: Addresses

4 Search

Address |

isom] e

Select the address (1)

View w Format » Wrap

Address A%
Name Address Purpose
TRN Dubai 55525, Dubai, United Arab Emirates: Ordering; Remit. ..

Rows Selected 1

[ Click on Apply and then Ok (2) %W
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4 Contact Addresses

Actions v View v Fomatw ¥ B ls! Detach
Address Name Address Phone Address Purpose Status
TRN Dubai 55525 Dubai,United Arab Emirates +971 501949671  Ordering; Remit to; RFQ or Bidding Active

Columns Hidden 5

4 User Account
You can request for new

D Request user account supplier porta| Iogin
account by enabling the
checkbox.

Acfions v View v Format w =1 Detach
Role &% Description

Mo data to display.

| Create Another || 0K || Cancel |

Edit Profile Change Request: 497003

Change Description

Ensure that you have created 3 contacts which
covers Supplier Administrator, Accounts
Receivable and Escalation

P

Organization Defails ~ Tax Idenfifiers Addresses Contacts Paymenis Business Classifications  Products and Services,

Actions w View v Formatw 4 S W Status

Administrative

Name &T JobTitle &7 Email &7 Phone Contact User Account  Status
Mani, Suresh Consultant smani@gmailc.com Active
Sami, Yogesh yogeshwi@gmai .com Aclive
Shareep, Mohamed Consultant a.mohd shariei@gmail. com +971 501949671 V] (/] Active .

Columns Hidden 7

Navigate to next section — Payments. In payment method, by clicking *+” symbol, you can add new
payment methods.

Payment Methods  Bank Accounts

Adions v View v Formatw &=

From Date To Date

Default Payment Method

ADQ_FLECTROMIC

Click on '+’ symbol to
add payment methods

Check

Electronic

Outsourced Check

TRANSFER_LETTER

Wire

Page 13| 18



AL

aniyLar

Navigate to next section — Bank Accounts.

You can update the existing bank account in this section. Also you add new bank account and delete the
bank accounts in this section.

Change Description

P

Organization Defails  TaxIdentifiers Addresses Contacis Payments Business Classifications  Products and Services

Payment Methods ~ Bank Accounts

Actions w View w Formatw o

Primary Account Number IBAN Currency Bank Name

(] RNOOOCCOONANK AED

Columns Hidden 8

Click on pencil symbol to edit bank
accounts

Edit Bank Account XX0CO0CO000

Enter account number or IBAN unless account number is marked as required. Please attach the copy of Bank details certificate printed in
the bank's letterhead as attachments.

Fi Date 27-Apr-2022
* Country | United Arab Emirates | v | rom Date - =r-Apr

Account Number | XOGOOGCKINK Inactive On | dd-mmm-yyyy e

|'| !BAN‘

As instructed, af
Bank Name Bank Cel‘tlﬁcate

Bank Branch | | v | Currency | Organ]zat|0n De
D Allow international payments (2)
-

tach the
at the
tails page

4 Additional Information

Account Name |

Check Digts | | ciick ok 3)
Alternate Account Name | Account Type
Account Suffix | | Update the bank Description ‘

accounts details here (1)

Cie

As instructed in the Bank account page, attach the Bank Certificate at the Organization Details page.

Change Description

A

Attach the Bank
Certificate here

Organization Details ~ Tax ldentifiers Addresses  Contacts Payments  Business Classificafions  Products and Services

4 General

* Supplier Name | TRN Supplier Tax Organization Type | Partnership ~

Supplier Number 10731 Status Active

4 |dentification

D-U-N-5 Number

Corporate Web Site | vaw.imsuppliercom

Customer Number

Il

SIC
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Once all the updates are done, Click on Review changes.

Edit Profile Change Request: 497003

Review Changes

o [ e

Delete Change Request

Change Description

Click on Review Changes

¥

Organization Details  Tax Identifiers Addresses Contacls  Payments

4 General

* Supplier Name | TRN Supplier

Supplier Number 10731

4 |dentification
D-U-N-5 Number
Customer Number

sIc

I

4 Corporate Profile

Business Classifications  Products and Services

Tax Organization Type | Parnership v

Status  Active

Attachments Bank Ceriificate docx d= 3¢

Corporate Web Site | www tmsuppiier com

Review all the changes done on the profile. Click edit to continue the update or Click Submit to complete

the profile update.

Review Changes

Change Description

4 Crganization Details

View v Format w

Attribute
®  Supplier Type
®  Comporate Web Site

L] ‘Year Established

4 Attachments

View w Format w Detach
Type Category File Name or URL Title Description
. File From Supplier Bank Ceriificate docx Bank Ceriificate

m m Cancel

Click on Submit

Changed To

‘Changed From

Contractor
v fmsupplier com

2000

Attached By Attached Date

amohd sharief. 27-Apr-2022 10

Company Profile @
© There is a profile change request pending approval You may edit to make additional changes

Last Change Request 497003

Request Status  Pending Approval

Organization Details  Tax Identifiers  Addresses Confacts  Payments

Business Classificalions  Products and Services

Requested By Sharesp, Mohamed Change Description

Request Date  27-Apr-2022

Supplier Number 10731

Supplier Type

4
General @ Confirmation x

Company TRN Supplisr
Your profile change request 497003 was submitted for approval.

[Type  Partnership Click on Ok

[ox]

nts None

4 |dentification
D-U-N-S Number
Customer Number

SIC

National Insurance Number

Corporate Web Site
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Company Prfie ©

© There is a profile change request pending approval. You may edit fo make additional changes

Change Description
Last Change Request 497003 Requested By  Shareep, Mohamed

Request Status  Pending Approval Request Date  27-Apr-2022

Click on Done

Organization Details ~ Tax Identifiers  Addresses  Contacts  Payments  Business Classifications  Products and Senvices

4 General
Company TRM Supplier Tax Organization Type  Parinership
Supplier Number 10731 Status  Active

Supplier Type Attachments Naone

4 |dentification

D-U-N-5 Number National Insurance Number
Customer Number Corporate Web Site
sic

4 Corporate Profile
Year Established Chief Executive Title
Mission Statement Chief Executive Name

Principal Title

Principal Name

Year Incorporated

After completing the profile change, navigate into Manage Questionnaire page and continue answering
the qualification questionnaire.

Navigate to Supplier Home Page > Tasks > Qualifications > Manage Questionnaires.

Tasks
Orders
Requiring Attention Recent Activity
« Manage Orders Last 30 Days

« Manage Schedules

Agreements
+ Manage Agreements No data available
Shipments

« View Receipis
+ View Retums Transaction Reports

B Last 30 Days
Invoices and Payments

Create Invoice H

Create Invoice Without PO 1

View Invoices No data available
View Paymenis M Cuestionnaires

Negotiations

« View Active Megotiations Supplier News
« Manage Responses

Qualifications
. Manage Quesionnaies / Open the Manage Questionnaires
+ View Qualfications —L link to submit the response

Company Profile

« Manage Profile
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Manage Questionnaire page will open. Select the Questionnaire and Click on ‘Respond’ Button.

Manage Questionnaires @ [ oone |
[ agvancea | | Mansge watcnist | savea seeren

*= Al least one is required
* Gwestomnereree[ ** Status [ ot started Dratt Resuonis | w |
o |

= Supplier Site v ** Supplier Contact v
| Search || Reset ” Save... ‘

Click Respond to start the
response (2)

4 Search

Search Resulis

Acions v Vieww Fomatwy 3 | Respond
Questionnaire  Questionnaire Title Supplier Site Status Sﬁ:p[;]:ge View PDF
34 Supplier Qualification - Level SeleCt the Questionnaire (1) Not started 30-Apr-2. ]

Columns Hidden &

Respond to Questionnaire page will open.
Answer all the questions in the questionnaire section and attach the required documents wherever

mandatory.

D EIED

Respond to Questionnaire: Supplier Qualification - Level Il &
Time Zone Gulf Standard Time

4 Questionnaire
Title  Supplier Qualification - Level II Supplier  TRN Supplier Status  Draft
Supplier Site Due Date  30-Apr-2022 12.00 AM

Procurement BU ADQ BU
Attachments Mone

Progress Section 1. Supplier Qualification - New v

Requested By  Latifa Fasial Alali Responder Mohamed Shareep

Questions
Supplier Qualification - New
* 1. Please dovnload the user manual and update the profile as instructed in the user manual

Attachments A ADQ_Supplier_Portal_Trainin
(@) a Yes. Supplier Profile is updated

Comments
1

Submit the response to all the Questions ]

P

2 . a. UAE andfor MENA/GCC andfor Intemational Presence

") b MENA/GCC Presence only

Attach the required documents at the
responses where attachments are needed

() ¢ Intemational Presence Only

" 2a1 Struclure chart conlaining each subsidiary, branch, or representative office of the Compan

(@) a Yes Attached
* Response Attachments Afiachment Sample docx d

(7 b. Not Applicable. Plsase explain the rason in Comments
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Respond to Questionnaire: Supplier Qualification - Level Il &

[sove | sovemcoe | submi

4 Questionnaire

Time Zone Gulf Standard Time

Click Save and Submit

Title  Supplier Qualification - Level I Supplier  TRN Supplier
Procurement BU  ADQ BU Supplier Site
Requested By  Latifa Fasial Alal Responder Mohamed Sharsep

Questions

Supplier Qualification - New

* 1. Please download the user manual and update the profile as instructed in the user manual
Attachments A. ADQ_Supplier_Portal_Trainin

(®) a Yes. Supplier Profile is updated

Comments

2 (®) 3 UAE andior MENA/GCC andfor Intemational Presence

() b. MENA/GCC Presence only

() c. Intemational Presence Cnly

* 21 Stucturs chart containing sach subsidiary, branch, or representative offics of the Company
(@) a Yes Aftached

* Response Attachments Altachment Sample.docx 4

Etus  Draft

Due Date  30-Apr-2022 12.00 AM

Attachments Mone

Progress Section 1. Supplier Qualification - New

After submitting you will get this confirmation message.

+ Confirmation

Fesponse to guestionnaire Supplier Qualification - Level Il is submitted.

b 4

The status of the Questionnaire is submitted. Also the Supplier can we view and download in PDF.

Manage Questionnaires @

¥ Search
Search Results
Adlions w Vieww Fomatw 7 5 i} Detach
Questionnaire  Questionnaire Title

34 Supplier Qualfication - Level Il

Columns Hidden 6

The status is
submitted

‘Agvam:ad” Manage Watchlist | Saved Search | Requiring Altention v

e Response .
Supplier Site Status Due Date View PDF

‘Submited 30-Apr-2... @

Click to
download PDF

For any queries and clarification, please write to us at procurementhelpdesk@adg.ae

---End of Document---
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