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1. Introduction 
 

ADQ is one of the region's largest holding companies with direct and indirect investments in more than 90 
companies. Its portfolio of major enterprises span key sectors across Abu Dhabi's economy, including food 
and agriculture, aviation, financial services, healthcare, industries, logistics, media, real estate, tourism and 
hospitality, transport and utilities. 
 
ADQ enterprise has implemented Oracle Fusion Application to support their Procurement business processes. 
The base Procurement modules of Self-service requisition and Purchasing modules have been implemented 
and it is in use for their business operations. 
 
Now, ADQ procurement team has decided to implement sourcing module to cover their negotiation business 
process. 
 
Hence, this document covers the sourcing module transactions, Navigations and guides the user to perform 
required transactions. 
 
For any queries and clarification, please write to us at procurementhelpdesk@adq.ae 

 
 

  

mailto:procurementhelpdesk@adq.ae
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2. System Startup & Navigation 
 
 

1. Open any browser (Firefox / Chrome / edge) and type Oracle Application Fusion URL shown below  
 

URL: https://enae.login.em8.oraclecloud.com 
 

2. Enter your username and password. A username is a unique identifier for each person who will use the 
system. The Password field does not actually display the characters that you type into it in order to protect 
the confidentiality of your password. You should keep your password confidential to prevent unauthorized 
users from gaining access to the system. 
 
 

3. Click on ‘Login’ Button when you have finished entering your username and password.  
. 
 

 
 
 

4. Roles & Responsibilities: 
 

Each user has access to at least one app based on the user role associated to your login.  Select Supplier 
Portal Menu to see all the Apps provided and select ‘Supplier Portal” apps to perform any sourcing related 
activities.  
 
Reach out to ADQ Buyer if you have any access related issues. 

 

Enter the User Name and Password and 
Click on Sign In 

https://enae.login.em8.oraclecloud.com/
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5. Negotiation Infolets & Tasks: 
 

 Oracle Fusion Application provides below shown Infolets in the Negotiation landing page. These Infolets 
provides quick information without going in to the task to find the status of the negotiation and it also guides 
the user to the required task while clicking on the link graph / number /link provided in the Infolets for the 
easy use. 

 

 
 
 
 
 

 
 

 
 
 

 
 
  

Infolet
 

Task List & Click to Open
n 

Click on Bell Icon to see 
the notification  

Supplier News will be shown here 

Respond to Negotiation / Response using the link 
 

Response Negotiation from the link 
provided in the recent Activity 
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6. Exit the Application 
 

 
  

Click on your name and 
click Sign Out to logout 
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3. Negotiation Intimation with Confidentiality Terms Acceptance 
Bidder will be notified to inform the upcoming negotiation with “Confidentiality terms acceptance” after the 

negotiation is approved by ADQ approver. 
 

 
 

 
 
 
 
 
 

When the negotiation invitation is open using the bell icon, bidder can do required action by 
clicking the required action. 

Accept the Terms to Receive 
the RFP/RFI.  

RFQ/RFI will not be shared to 
you if you have declined terms 
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4. Negotiation Invitation  
 

 
 
 
 
 
 
 

 

Enter the comment 
and submit 

Actual Invitation for the negotiation will be 
sent to you once the Terms are accepted 
through the system 

Acknowledge the Participation for this 
negotiation before sending the response to 
ADQ  
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Entire negotiation is available in the form of 
PDF and the same can be downloaded.  

Required Links have been 
provided to send your response / 
Acknowledgement  

Negotiation which requires response can be 
accessed using the Infolets / Recent Activity 
sections as well.  

By clicking the links, system will direct to 
the section to active Negotiation page to 
start the response  
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5. Acknowledge Participation 
 

 
 
 
 

 
 
 

Select the Negotiation to respond and click on Acknowledge 
the Participation before creating the response.  

Acknowledge Participation message pops up and add 
required note to buyer and send it.  
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6. Create & Manage Response 
 

 

 

 

 

 

 

 

ADQ Buyer will receive your acknowledgement  

Click on the “Create Response” Page to start the response 
against the negotiation and you can add attachment in 
most of the pages to send the information. 
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Use “Messages” option to send any 
clarification to ADQ.  

Click on the Next option once the required details are filled 
in each page to move to the next page.  

Use “Messages” option to send any clarification to 
ADQ. Enter your clarification in the message section or 
attach a required attachment. 
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ADQ Buyers will be able to the track the status of the 
messages and it is recorded in the system.  

Enter all required information in overview, 
Requirement & Lines section. All the mandatory 
required information are marked with * mark and 
you will not be able to submit the response 
without entering the mandatory information. 

      

Select all the section from this 
LOV or the next aero mark and 
fill your response 

Response from the buyers are notified via email 
notification and the same is shown under the message 
details 
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Enter all required information in overview, 
Requirement & Lines section. All the mandatory 
required information are marked with * mark and 
you will not be able to submit the response. 

      

Attach required file / text / URL to add as an 
attachment 
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Enter all required information in overview, 
Requirement & Lines section. All the mandatory 
required information are marked with * mark and 
you will not be able to submit the response 
without entering all mandatory information 

      

Navigate to the lines page by clicking next or 3 on the 
guided links. Enter line level information 

If you want to provide an alternative response for the 
requirement, you can create by clicking “Create Alternative” 
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Enter Line attribute information if it is requested by 
ADQ team.  

Review the Response information when moving into 
Review section and submit the response to ADQ.  

A Pop up message appears for confirmation when 
the response is submitted  
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Click on Manage Response to view the Response & 
to generate the revision for the response  

Click on Revise to generate the revision for the 
response  

Click on Quote number under the response to see 
further action like History / Response in PDF format  
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7. Negotiation Award Decision 
The Award decision will be intimated to the all participant bidders via email notification by the buyer. 

 

Supplier will be notified whenever the buyer performs 
activity like Extension, Amendments, and Closing  

Participated Bidders will be notified with the Award 
decision. 
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For any queries and clarification, please write to us at procurementhelpdesk@adq.ae 

---------------------End of Document--------------------- 

 
 
  

 

Supplier will be intimated the Award decision to all 
participant supplier.  Non-awarded supplier will get all 
Regret response. 

mailto:procurementhelpdesk@adq.ae
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